Citizen Corps Mini Grant 
Guidance and Application
FY 2009 CCP
1. Grant Application Guidance
Overview

	
	

	Funding Agency
	Volunteer West Virginia, the state’s commission for national and community service

	Grant Program Title
	Citizen Corps Mini Grants

	CFDA Number
	97.067

	Deadlines for Application 
	March 31, July 13, September 29, and December 15, 2011

	Award Announcement 
	Two weeks after respective deadline

	Eligibility
	 Citizen Corps Councils, partner programs, federal affiliate programs, local volunteer centers and other non-profit or government organizations with an interest in community preparedness are encouraged to apply. 


1.2 Funding Description

	Citizen Corps Mini grants are awarded to local programs on a quarterly basis in order to assist communities with disaster preparedness planning, training, and response activities. Programs should actively include volunteers in their efforts to engage community members in disaster preparedness. Communities can use the funding to conduct public education and outreach activities, improve volunteer management systems, develop program capacity, conduct community trainings, train volunteers to assist first responders, or implement other program activities related to community preparedness.  


1.3 Purpose of the Grant

	

	· Provide a trained cadre of volunteers to assist responders during an emergency. 

· Assist populations who need additional help or resources during an emergency. 

· Assist volunteer organizations with funding to engage in disaster preparedness planning, training, or outreach activities. 


1.4 Award Information

	
	
	
	

	Number of Awards:
	Awards will be made as long as funding is available
	Award Amounts:
	Up to $3,000

	Type of Funding:
	Federal Grant funds, delivered via reimbursement
	Match Requirement:
	No match required

	Grant Period  (pending availability of funds):
	March Awards
	April 8, 2011 – June 30, 2011

	
	July Awards
	July 22, 2011 – December 9, 2011

	
	September Awards
	October 7, 2011 – December 9, 2011

	
	December Awards
	TBD 

	
	
	

	Submission Deadlines:
	March 31, July 13, September 29, and December 15, 2011 

	Submission Information:
	(Preferred) Email to: Gina.L.Namay@wv.gov 

Standard Mail: 

Citizen Corps Grant Program

Volunteer West Virginia

710 Central Avenue

Charleston, WV 25302

	Questions? 
	Please contact Gina.L.Namay@wv.gov with any questions or problems using the electronic format. 

	Funding Restrictions:
	1. Grants under this program are subject to the applicable Cost Principles under OMB Circulars A-21, A-102, A-110, A-122, A-133, A-87 or FAR 31.2 at www.whitehouse.gov/OMB/circulars/.

2. Funds must be used during the designated grant period unless a specific grant extension is approved in writing. 
3. Funds must be spent within the parameters of authorized activities. 
4. Funds must be spent in accordance with state and federal grant guidelines. 
5. Funding may not be used for management and administration, construction costs, or computer equipment or accessories. All equipment must be on the Authorized Equipment List (link provided in section 5. Budget.)

6. A funded applicant must agree that: 
a. Funds will be accounted for separately.
b. Financial records will be available for review.


1.5 Additional Information 

If you are interested in more information about any Citizen Corps grant funding or for other program inquiries, please participate in one of the conference calls planned in 2011.
	Grant Public Information Sessions 
	Date and Time
	To Participate

	Conference Call
	Wednesday, January 19, 2011
2pm
	Dial:  (866)453-5550
Participant Pin: 4108288#

	Conference Call
	Thursday, February 10, 2011
10am
	Dial:  (866)453-5550
Participant Pin: 4108288#

	Conference Call
	Thursday, February 24, 2011
10am
	Dial:  (866)453-5550
Participant Pin: 4108288#

	Conference Call
	Tuesday, March 8, 2011 

2pm
	Dial:  (866)453-5550
Participant Pin: 4108288#

	Conference Call
	Thursday, June 23, 2011

10am
	Dial:  (866)453-5550
Participant Pin: 4108288#

	Conference Call
	Thursday, September 8, 2011

10am
	Dial:  (866)453-5550
Participant Pin: 4108288#

	Conference Call
	Thursday, November 10, 2011

10am
	Dial:  (866)453-5550
Participant Pin: 4108288#


2. Application Review Information

Each application will be reviewed by staff for eligibility. Applicants or their fiscal agents must be eligible to receive Homeland Security Funds according to the most current eligibility criteria. If an organization’s mission is not directly related to emergency response activities, your organization may not be required to complete all portions of the eligibility list. Contact your Homeland Security Regional Coordinator for more information. Once staff has reviewed the application to ensure criteria are met and expenses are allowable, grants will be approved by the Volunteer West Virginia commission Planning and Program Development Committee and awarded as long as funding is available. No applicant will be awarded more than one grant per quarter and no more than two grants per Homeland Security fiscal year of funding. 
Citizen Corps Mini Grant 

Application
1. Subgrantee Applicant Profile

	Project Information
	

	Project Title
	     

	Program Name
	     

	Amount Requested
	     

	County or Jurisdiction
	     

	Estimated Date of Project Completion
	      

	Fiscal Agent FEIN
	     


	Contact Information
	Local Emergency Manager
	Citizen Corps/Organization Project Manager
	Fiscal Agent Point of Contact

	Name
	     
	     
	     

	Title
	     
	     
	     

	Organization
	     
	     
	     

	E-mail 
	     
	     
	     

	Telephone
	     
	     
	     

	Fax
	     
	     
	     

	Address
	     
	     
	     


Is this Program eligible to receive funding from the West Virginia Department of Military Affairs and Public Safety State Administrative Agency?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
*If you are unsure about your program’s compliance please contact WVDMAPS for more information: 304-558-2930. Please attach a written notice from your Regional Coordinator confirming your eligibility to receive funds.
2. Project Information
Summarize your project in a few sentences for each category:

2.1 Summary/Description of Project
800 character limit.

	     


2.2 Counties Served by proposed project

	Please list :
	     


2.3 Citizen Corps/Community Preparedness Grant Program History
Has this program received funding for community preparedness or participation projects in the past?
	Calendar Year
	Source of Funding
	Description of project completed with community preparedness funds

	     
	
	     

	     
	
	     


3. Project Goals and Associated Tasks
Please list and describe up to three outcomes (goals) that will occur as a result of your project. Then list the tasks associated with achieving these outcomes (milestones). Your list should be chronological and rational. Tasks should be milestones towards accomplishment of your goal. 
	 #
	Goal
	#
	Task
	Approximate Completion Date

	1
	     
	1.1
	     
	     

	
	
	1.2
	     
	     

	
	
	1.3
	     
	     

	
	
	1.4
	     
	     

	
	
	1.5
	     
	     

	2
	     
	2.1
	     
	     

	
	
	2.2
	     
	     

	
	
	2.3
	     
	     

	
	
	2.4
	     
	     

	
	
	2.5
	     
	     

	3
	     
	3.1
	     
	     

	
	
	3.2
	     
	     

	
	
	3.3
	     
	     

	
	
	3.4
	     
	     

	
	
	3.5
	     
	     


4. Budget 
AEL: Authorized Equipment List – please include for all equipment purchases. Visit: https://www.rkb.us/FEMAGrants/LinkedToAELCats.cfm?content_id=227137&relationtype=12311&overridesubtype=893 for a list of Citizen Corps approved equipment expenses. A list of current equipment allowable for Citizen Corps is attached to this application.
PETE: Planning, Equipment, Training, Exercises
Please complete the below items for your budget. Each budgeted expense should be linked to a goal or milestone in your project. Budget expenses should be reasonable for your project. Include any quotes received with your grant application. 
	AEL
	PETE
	Deliverable/

Task #
	Item (please itemize expenses to the fullest extent possible)
	Unit Cost
	Units
	Estimated Cost

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	     
	 FORMDROPDOWN 

	     
	     
	$0.00
	0
	$   0.00

	
	
	
	
	
	Grand Total
	0.00

	


5. Project Details- Project Priority 
	Citizen Corp Project Priority Area – Select the community preparedness priority for this project 

	 FORMCHECKBOX 

	Public Preparedness/Outreach
	 FORMCHECKBOX 

	Business/Private Sector Involvement

	 FORMCHECKBOX 

	Community or Volunteer Training
	 FORMCHECKBOX 

	Faith Based Program Involvement


6. DHS Target Capability Selection

The Project should result in a measurable increase or improvement in at least one of the DHS Target Capabilities listed below.  Specify one or more Target Capabilities that this Project supports, and specifically describe how it helps achieve that capability.   Attach additional sheets as necessary and/or appropriate.  More information on each Target Capability may be found at http://www.llis.dhs.gov/displayContent?contentID=26724  

DHS Target Capabilities

	Target Capability
	Relevant
	Description

	Planning
	 FORMCHECKBOX 

	     

	Communications
	 FORMCHECKBOX 

	     

	Community Preparedness & Participation
	 FORMCHECKBOX 

	     

	Volunteer Management & Donations 
	 FORMCHECKBOX 

	     

	Responder Safety & Health
	 FORMCHECKBOX 

	     

	Emergency Public Safety & Security
	 FORMCHECKBOX 

	     

	Fire Incident Response Support
	 FORMCHECKBOX 

	     

	WMD/Haz Mat Response and Decon
	 FORMCHECKBOX 

	     

	Citizen Evacuation & Shelter-in-Place
	 FORMCHECKBOX 

	     

	Search and Rescue
	 FORMCHECKBOX 

	     

	Mass Prophylaxis
	 FORMCHECKBOX 

	     

	Mass Care
	 FORMCHECKBOX 

	     

	Damage Assessment
	 FORMCHECKBOX 

	     

	Restoration of Lifelines
	 FORMCHECKBOX 

	     

	Economic & Community Recovery
	 FORMCHECKBOX 

	     


7. Attachments
	

	1
	WVDMAPS Region Map with Coordinator contact information

	2
	Homeland Security Grant Eligibility Criteria for Fiscal Year 2010

	3
	Citizen Corps Authorized Equipment List 

	4
	Citizen Corps Allowable Costs


